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 Provide input on curricular design and class schedules for consideration by faculty 
 Act as advisor for occasional students, sharing with them the educational opportunities they might be 

interested in and facilitating their registration 
 Assign new students to advisors once admitted 
 Coordinate communication regarding commencement to students, as determined by the 

Commencement Events Committee  
 Perform other duties as assigned 
 
Committee Assignments/Attendance 
 Faculty meetings; teaching faculty meetings as invited   
 Student Leadership Team, liaison 
 Pastoral Care Team, convener      
 Admissions Committee 
 Annual Conference Exhibit Committee and conference attendance    
 Orientation Committee 
 Bethany board of trustees meetings      
 Alumni Coordinating Council, chair 
 Commencement Events Committee  
 
Minimum Qualifications 
 Master of divinity degree is preferred; master’s degree in a nontheological field with applicable 

experience is acceptable 
 Knowledge of or personal relationship with Bethany Theological Seminary is preferred 
 Affinity with the values and mission of the Seminary is required; an understanding of the Church of 

the Brethren in the Anabaptist-Pietist tradition is preferred 
 A collaborative working style 
 Strong oral and written communication skills 
 Use of active listening and discernment skills  
 Command of computer software necessary to accomplish above duties  
 Ability to use social media and electronic communications  

 
Required Relationships 

Internal and external constituents 
 
Direct Reporting Positions   

Federal Work-Study students as needed 
 
Work Conditions  
 Office setting at Bethany Theological Seminary in Richmond, Indiana 
 Travel as needed to accomplish objectives 
 
Physical Requirements 
 Plan and independently travel via car, bus, or plane 
 Hold a valid driver's license and have a good driving history 
 Set up displays and handle boxes up to fifty pounds 

 



Application review will begin immediately and will continue until an appointment is made. To apply 
please send a letter of interest, resume, and contact information for three references to 
 
 recruitment@bethanyseminary.edu 

     or 
 Attn: Lori Current 

Bethany Theological Seminary 
 615 National Road West 
 Richmond, IN 47374 
 
Bethany Theological Seminary’s policy prohibits discrimination in employment opportunities or practices with regard to 
race, gender, age, disability, marital status, sexual orientation, national or ethnic origin, or religion. 
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